Cavendish School of English Guardianship

63 Cavendish Road

Bournemouth AL

-_——
Dorset Cavers
BH1 1RA

Tel: +44 1202 77 00 70
Email: guardianship@cavendishschool.com
Web: www.cavendishschool.com

Bl o 933 Ad
> -
of English_*

Cavendish School of English — Whistleblowing Guidance for Staff

What is Whistleblowing?

Whistleblowing is when an employee raises a genuine concern about wrongdoing, illegal activity, or risk within
the School that affects the public interest, such as:

o Criminal offences

. Breaches of legal obligations
o Miscarriages of justice

. Risks to health and safety

. Environmental damage

. Concealing any of the above

Employees are protected by law when making qualifying disclosures.

How to Raise a Concern

Step 1 — Internal Reporting

. Speak to a Director as soon as possible.
. All concerns will be treated confidentially.
. The Director will investigate and respond in a timely manner.

Step 2 — External Reporting

If you are unsatisfied with the response or feel unable to report internally: Contact the relevant official
organisation or regulatory body.

Step 3 — Anonymity

. You may raise concerns anonymously, but providing your details helps with a full investigation.
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Your Protection

. You will not be penalised or treated unfairly for raising a genuine concern.
. Retaliation, bullying, harassment, or dismissal against whistleblowers is strictly prohibited.
. Anyone found mistreating a whistleblower will face disciplinary action.

Key Reminders

. Act in good faith — do not make false claims intentionally.

. Record dates, facts, and evidence when raising concerns.

. Maintain confidentiality at all times.

Contacts

. Internal: Nathan Santangelo-Barber / Operations Director - 07391467504

. External: Department for Education (DfE) / 0370 000 2288 / whistleblowing@education.gov.uk
. External: NSPCC Whistleblowing Helpline / 0800 028 0285 / help@nspcc.org.uk
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